Wages – Last Run of the year





You are running your last wage run for the year.





Admin


Payroll & Salaries


Weekly Paid Wage run    / Monthly Paid Wage Run


Your week number MUST be 52		(Phone DrSmash if it is not)


Do Wage Run





Edit each staff member.


Enter in this weeks wage details


Click on TAX CHECK UP





The computer will do a tax check and let you know what taxes are required to be paid. If you need to change the period worked, use the browse button.


You can check against the book, to be doubly certain.  


Do whatever changes are required.





Once happy, please print out the TAX CHECK – for future reference.





Run wages as per normal.





Please print the Year To Date report, with the normal printouts.





When you are finished all runs for the year.


Admin


Personnel


Current Company Personnel listing


Highlight Employee


Edit


Click on DEDUCTION DETAILS


Click on PRINT EMPLOYEE YTD


Do this for all employees





See IRP5 Sheet for information on printing the IRP5’s
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